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                                                   Chapter - 4 

Worksheet 1: Multiple Choice Questions (MCQs).  

1. b 

 2. a 

 3. b 

 4. b 

 5. c  

Worksheet 2: Write (T) for True and (F) for False against the statements.  

 

1. F 

 2. T 

 3. T 

 4. F 

 5. T 

 6. T  

Worksheet 3: Select the suitable words and fill in the blanks.  

 

1. Word processor 

 2. Microsoft  

3. Editing 

 4. Copy  



5. Ctrl+Z  

Worksheet 4: Match the following:  

 

1-b 

 2-a 

 3-e 

 4-c 

 5-d 

 

Fun Time: 

1. RIBBON  

2. WORDPROCESSOR  

3.  MOVE  

4.  COPY  

5.  MICROSOFT  

6. FILE  

 

 

 


